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Article 1 - Title XE "Title" 

This organization shall be known as the Mercyhurst College Student Government.

Article 2- Mission XE "Mission" 

The Mercyhurst Student Government is committed to preserve, protect and defend the mission of Mercyhurst College and equally the Constitution of the Mercyhurst Student Government; specifically in promoting the values of truth, individual integrity, human dignity, mercy, and justice, through the focus and representation of the undergraduate student body in academic, financial, social, cultural, and political affairs of the Mercyhurst Community.  

Article 3- Power XE "Power" 

A.  
All power XE "power" \t "See Article 3"  of the Mercyhurst Student Government shall be derived from the students of Mercyhurst College main campus.


B.  
The Student Government shall have the power to allocate and disperse all funds collected by the college in the form of a student fee XE "student fee" .


C.   The Student Government shall have the power to fix and change the student fee XE "student fee" \t "See Article 3" .


D. 
The Student Government shall have the power to adopt any rules and procedures necessary to the effective functioning of that body, provided that they are consistent with the Constitution.

Article 4 - Functions XE "Functions" 

A.   The Mercyhurst College Student Government shall meet openly XE "meet openly" \t "See Article 4"  as a forum for issues of student concern on the Mercyhurst campus and take action on those issues.


B.  
The Mercyhurst College Student Government shall oversee XE "oversee" \t "See Article 4"  and support XE "support" \t "See Article 4"  the operation and function of the Student Activities Committee in terms of both financial XE "financial" \t "See Article 4"  and personal aid XE "personal aid" \t "See Article 4" .


C.  
The Student Government shall provide  sufficient representation from the student body to serve as representatives on the College Council XE "College Senate" \t "See Article 4" 

 XE "College Senate"  Committees.

Article 5- Membership

 XE "Membership" 

The Mercyhurst College Student Government Body shall be composed of members from all qualifying 


Constituencies of the main college campus, five officers, and the Advisor(s XE "Advisor(s)" \t "See Article 5" ) XE "Advisor(s)" .  All elected members shall serve terms of one year, commencing after the election has been validated, and members are sworn.  Each student may run for only one office.



Qualifying Constituencies XE "Constituencies" \t "See Article 5" 

 XE "Qualifying Constituencies"  for the Body must be derived from the following groups:



8 seniors XE "seniors" 


8 juniors XE "juniors" 


8 sophomores XE "sophomores" 


8 freshmen XE "freshmen" 


2 commuters XE "commuters" 


2 residents



2 intercollegiate representatives

The five executive officers XE "executive officers"  that shall comprise the Executive Board XE "Executive Board"  are President XE "President" \t "See Article 5" , Vice President XE "Vice President" \t "See Article 5" , Secretary XE "Secretary" \t "See Article 5" , Treasurer XE "Treasurer" \t "See Article 5" , and SAC Chairperson XE "SAC Chairperson" \t "See Article 5" .


Article 6- Elections XE "Elections" 

The charge of organizing and administrating these elections shall go to the Election Committee XE "Election Committee" \t "See Article 6" , which is appointed by and chaired by the Vice President.  In the event that the Vice President is running for office, the next most senior member of the Executive Board not running for office shall fill this position.  Any Executive Board member not running in the election is an ex-officio member of the committee.  The Committee is subject to 2/3 ratification XE "ratification" \t "See Article 6" 

 XE "ratification"  of the body.

Part 1:  Voter and Candidate Qualifications XE "Voter and Candidate Qualifications" \t "See Article 6 Part 1" 

A.  
Full time Mercyhurst main campus and/or other students who have paid an activities fee may vote in elections run by the Mercyhurst Student Government, and have not declared to graduate.


B.  
"Full time XE "Full time" " shall be defined along the guidelines set down by the office of the Registrar XE "Registrar"  at Mercyhurst College.


C.  
All qualified Mercyhurst students may only vote for those persons representing their class and residency status.

D. In order to qualify for candidacy for the Executive Board, one must have at the time of submitting one's letter of intent XE "letter of intent" \t "See Article 6 Part 1" , two terms of MSG representative experience, a QPA XE "QPA" \t "See Article 6 Part 1"  of 2.5, and candidates for President XE "candidates for President" \t "See Article 6 Part 1"  must also have thirty credits. 

Part 2:  Conduction of Primary Elections XE "Primary Elections" \t "See Article 6 Part 2" 
A. Executive Board primary elections for MSG President and Vice-president teams will be conducted  at a time designated by the Executive Board and approved by the body.  

B. Students must register their candidacy in the form of a Presidential Platform XE "Presidential Platform" \t "See Article 6 Part 2"  (A Presidential Platform should consist of current positions on issues regarding Mercyhurst College and the student body) by 12:00 noon 7 days before primary day to appear on the ballot.

C. In the event that only two (2) teams are running for MSG President and Vice-President the primary elections will be eliminated.  

D.   Ballots XE "Ballots" \t "See Article 6 Part 2" 

 XE "Ballots"  will be prepared with each teams name listed in alphabetical order by Presidential candidates                                                                 
name and a place for write-in votes XE "write-in votes" \t "See Article 6 Part 2" .

E. Elections will be conducted in an area previously designated by the current Student Government body.     Executive Board primary elections are to take place for a period of two days.

F. The top two vote getting teams from the Primary Elections will be placed on the Executive Board general election ballot.

G. The general election ballot will include a place designated for write-ins. 

Part 3:  Executive Board Elections

A. Executive Board XE "Executive Board"  positions to include Secretary and Treasurer will be determined by the executive board general elections held the week after the primary elections.

B. Letters of intent for these positions will be due by 12:00 noon on the second day of the Executive Board primary elections.


C.
The following day, the secretary will post an official listing of the candidates on the office door of the Student Government office.   The candidates shall meet with the Election Committee and there shall receive all the dates, rules and regulations pertaining to the election, at a predetermined posted time and day by the Vice President.

D.   From the time of the posting of the candidates until the closing of the polls XE "the polls" \t "See Article 6 Part 3" , the election campaign will take  
place subject to any rules and regulations stated herein.

E.   All persons submitting letters of intent and meeting the requirements set forth by this document will be                           
placed on the executive board election ballot.


F.  
Any candidate wishing to withdraw XE "withdraw"  his/her name from the ballot must do so by submitting a letter of 


resignation XE "letter of 


resignation"  to the Executive Board at least one week prior to the election.

G. Each officer shall meet with his/her replacement prior to relinquishing his office for the purpose of explaining in detail the responsibilities required for that office within two weeks of the election of new officers.  

Part 4:  Campaign Regulations XE "Campaign Regulations" 

A.  
During the respective campaign period, officers and representative XE "officers and representative"  candidates shall be allowed to post posters and advertisement, subject to the following restrictions.


1. 
 No posters or advertisement XE "posters or advertisement"  shall be affixed to the exterior of any campus building, windows, or on any trees, shrub, lamp, ground etc. on the college campus.


2.  
No poster shall be posted outside the period officially designated for campaigning.  All posters XE "posters"  must be taken down by 4:00 p.m. on the last day of elections.  All posters must be removed from the Union before voting begins in general elections. 


3. 
No poster or advertisement is to be posted within eyesight of the polling places on Election Day.            Posters within range must be removed prior to Election Day.  


4. 
Those working on the first shift at the polls shall remove and retain any poster that is within eyesight of the polls. 


B.
 It is the right of all declared candidates to receive equal time and attention in print and in public form. 


1. 
The Student Government shall request that Merciad XE "Merciad"   Contain candidate and election information.  


2.  
An equal opportunity XE "equal opportunity"  to speak before the student body will be afforded each candidate for executive office and an open forum will be held in the week prior to the executive officer elections.

3. Corrupt campaign practices XE "Corrupt campaign practices"  will not be tolerated.  The Student Government shall take care to investigate any allegations, with evidence, which would indicate any presence of vote buying, intimidation, etc. by or on the behalf of, a candidate.  Appropriate penalties XE "penalties"  shall be levied.

4.       The Vice President can add regulations and restrictions to the campaign regulations, so long as they are approved by the election committee and formally made known to candidates prior to the start of the election.

Part 5:  Write-in Candidates XE "Write-in Candidates" 

A.  
Any full time student wishing to run for an office, who did not declare candidacy before the deadline, may do so as a write-in candidate.


1.  
All the campaign opportunities afforded to the official candidates will not be offered to write-in candidates.


2.  
Any write-in candidate must carry out all election rules and regulations to the fullest.


3.
In order to qualify for write-in candidacy, one must have at the time of the election a QPA of at least a 2.5 and 30 credits for President.

Part 6:  Election Procedures XE "Election Procedures" 

A. 
 Officer elections will be conducted during the fifth week of the third term in which classes are in session.


1.  
Poll hours XE "Poll hours"  will be prominently posted by the Vice President.


2.  
At all times, the Election Committee shall insure the impartiality of the polls.  Persons working at the polls as well as persons within 50 feet of the polls are prohibited from campaigning or engaging in obviously partisan behavior.


3.  
Candidates for office are excluded from working at the polls although all other qualified voters may 


volunteer XE "volunteer"  to work at the polls.


4. 
The Election Committee will assure that, by virtue of either position or construction of the ballot box, each voter will be extended privacy while voting.


B.  
Representative elections shall be conducted according to the same standards as the officer elections.


1.  
Senior, Junior, and Sophomore class, commuter, and resident representative elections as well as letters of intent shall be held on a predetermined and posted date by the Vice President. 


2. 
All other representative elections shall be held the third week of the following Fall Term.


3.  
The campaign period of representative elections shall be from the posting of candidates to the closing of the polls. 

Part 7:  Freshmen Representation XE "Freshman Representation" 

A. 
 Recognizing the need to involve Freshmen at the college in Student Government, the following procedures will be observed to provide them with a voice in the body.


1.  
Six Freshmen representatives to the Student Government will be elected at a special election held during the third week of the Fall term.


2.  
These representatives will be elected at large XE "at large"  from the Freshmen class at the college (main campus) following the procedures outlined in Section Five.


3. 
Candidates shall submit a letter of intent, signed and dated, to the Election Committee by the given date.

4. Only first term Freshmen may vote in the Freshmen elections.

Part 8: Intercollegiate Position

1. Two representatives seats shall be open under the title Intercollegiate Representative.

2. There will be two positions geared toward transfer, regardless of class or residential status.

3. The seats will be initially offered during the freshman election of the occurring Fall Term.

4. If after the fall election there are vacant seats, the positions will be open to the present alternates regardless of class or residential status.

5. To balance the number of positions available and the number of alternates, a cap of ten letters of intent will be set.  This means that the first ten alternates to turn in their letter of intent will be placed on the MSG ballot.

6. At this point the current members of the Mercyhurst Student Government will vote on the students to fill the vacant Intercollegiate Representative position(s).

Part 9: Election Challenges and Safeguards


A. 
Voters in all student government elections are checked in against the Registrar XE "Registrar" 's official student listing.


B.  
In the event of a ballot election, ballots and voter registry must be secured against vote fraud before, during, and after the election.


1.  
The poll worker shall validate all ballots.


2.  
Excess ballots should be shredded prior to opening the ballot box for the purpose of tallying the final results.


3.  
All ballots, once counted, must be available for public inspection XE "public inspection"  in the Student Government office for a period of one week.


4. 
Ballots XE "Ballots" \t "See Article 6: Part 8" 

 XE "Ballots"  shall be typed, easily understood, and list the names of candidates in alphabetical order.  Preparation of the ballots is the responsibility of the Election Committee.

5. Absentee ballots XE "Absentee ballots"  shall be accepted up to the day before any election.  They must be submitted along with the student's official Mercyhurst College identification card.  The names of all those voting by absentee ballot shall be kept on a list separate from the list used the day of election.

6. All ballots, for filling of vacancies and for normal elections, should be in paper form.

7. Counting of the votes XE "Counting of the votes"  in all elections is to be performed by the officers of the Government and the Election Committee with the exception of any member who is seeking re-election.

C. In the event of a electronic or mechanical voting operations, all devices and voter registry will be secured from vote fraud before, during, and after the voting times.  

 XE "re-election." 
D. An impartial observer XE "impartial observer" , appointed by the MSG Advisor, shall be present at the counting of votes, and shall verify, in writing, the results of the election.  In the case which officers are running for re-election the body will appoint additional counters.


E.  
Election challenges XE "Election challenges"  may be made, with cause, within a period of one week following the conclusion of a ballot election, or three (3) business days of an electronic or mechanical election.


1.  
Challenges should be addressed to the President of the Student Government who will appoint a board of five impartial persons to judge the challenge on its merits.


2.  
Determination by such a board, of error, will result in the invalidation of election results and in a new election.  Further penalties are not precluded by this document for the abuses to the election process.

F.  In the case of a tie vote between two candidates, the student government body will vote in a closed ballot    the meeting directly following the election for the individual they deem most able to fulfill the duties of the position.  The winner will be the student government representative and the other will be an alternate representative.

Part 10: Alternate Representatives


Those individuals who ran for office will receive the title "Alternate Representative XE "Alternate Representative" ."  While these students are not required to attend any meetings, it is highly suggested.  Although the alternates cannot vote they are encouraged to give input and take on duties similar to that of an active representative.  The alternates are encouraged to serve on all committees except the Budget and Finance Committee and the Constitutions Revisions Committee.  

Article 7- Vacancies XE "Vacancies" 

A. 
 A vacancy XE "vacancy" \t "See  Article 7"  will be found to exist in the membership of the Student Government if a member resigns from his/her office, is removed, dies, graduates, or is otherwise prevented from performing his/her duties as a representative or officer.


1.  
Resignation XE "Resignation"  - Students wishing to resign their membership in the Student Government are expected to submit a formal letter to the President stating that intention.


2.  
Removal XE "Removal"  - Removal of a representative or officer can result from that individual being recalled by his constituents or impeached by the membership of the Student Government.

a. 
Impeachment XE "Impeachment"  and removal of a member will result from a 2/3 vote of the entire Student Government membership.  Impeachment and removal must follow upon just cause and proof thereof.

b.  
Forfeiture XE "Forfeiture"  - a member will have been said to forfeit his/her office when that person does not follow the guidelines set in the constitution.  (Article 10)

B. When Vacancies XE "Vacancies"  occur the alternates XE "alternates"  will be allowed to fill them first.  The MSG representatives who are in the same year where the vacancy occurs will be asked to vote on alternates who turned in letters of intent for the vacancy.  Alternate representatives will have the opportunity to turn in a letter of intent one time.  If they fail to do so they will no longer hold the Alternate Representative status; this does not exclude them from entering a general MSG election.  In order to maintain an Alternate Representative status, one must turn in a letter of intent for each available position.  If there are no alternates running for vacancy, the election will be open to the entire student body and the vacancy will be filled with a vote cast by the same MSG representatives who would have voted for the alternates.  Vacancies in the representative posts before the fall term election shall be filled by the alternate representative from that specific class who obtained the next highest number of votes in the previous spring election.  All such appointments will be subject to the acceptance of the appointee.  Vacant posts after fall election shall be decided by a vote of Class representatives in which the vacancy exists.

1. Vacancies in the offices shall be filled by their designated successors.  The Vice President shall fill the Presidency.  The Vice presidency shall be filled by appointment of the President, pending confirmation vote by the MSG body.  The Secretary shall be filled interim by the co-chair of Publicity committee.  The position of Treasurer shall be filled interim by the senior member of the Budget and Finance Committee.  The permanent appointment to the Office of Secretary and Treasury is subject to a vote of the MSG body. 

2. In case of vacancy of the Office of the President and Vice President and Vice President, the Body shall elect a Speaker to Chair the meeting and shall elect a President and Vice President by the following week, at which time the Speaker shall resign. 

3. No one serving as a SAC Officer may become a MSG officer, unless they resign first from SAC with the exception of the SAC Chair.      


C.  
Representatives and officers who are unable to perform their duties due to an internship XE "internship" , co-op XE "co-op" , student teaching XE "student teaching" , or similar activity, may appoint a special alternate from their department to serve in their place for up to ten weeks.  This alternate XE "alternate"  shall have all the rights and privileges of a normal representative.  This alternate is subject to the approval of the Election Committee.

Article 8 - Meetings XE "Meetings" 

A. 
The entire body of the Mercyhurst Student Government shall meet at least once a week during the regular academic term XE "academic term" .  Additional meetings may be called at the discretion of the Executive Board of the President.


B. 
The Executive Committee XE "Executive Committee"  shall meet at least once a week at times that precede the meetings of the body.  At this time the Executive Committee will discuss the activities (i.e. meetings, committee work, office hours, etc.) which took place prior to the meeting.  In addition they will create an agenda XE "agenda"  for the meeting of the body.


C.  
All meetings XE "meetings"  of the representative body will be open to all members of the Mercyhurst Community.


D.  
Non-members XE "Non-members"  present at the meetings shall have the right to address the body provided that the presiding officer recognizes them.  In addition, a special section of each meeting will be set aside for the introduction of new business initiated by non-member students. (New Business XE "New Business" )

E. 2/3 of the membership of the Student Government shall constitute a quorum XE "quorum"  necessary for the transaction of business.
F. . 



As a standard practice, the body will wait until the next regularly scheduled meeting to make a decision on a proposal that involves money of $250 or greater.  However, all Club Funding XE "Club Funding"  requests must wait one week before allowing a vote, no matter what the amount.  If circumstances necessitate the proposal be passed that same night, the executive board may waive the implementation of this policy.  


G.
Basic Parliamentary procedure XE "Parliamentary procedure"  will be used when handing all motions. XE "motion" : 

	Approval/Election of an individual
	2/3 vote

	Club Funding Approval
	2/3 vote

	Impeachment/Removal of a member
	2/3 vote

	Constitutional Revision
	2/3 vote



	Financial Transaction over $500
	Majority of members present


Article 9- Finances XE "Finances" 

A.  
The Budget and Finance Committee XE "Budget and Finance Committee"  of the Student Government will have the responsibility of formulating a preliminary budget for the following academic year prior to the end of their committee appointment.  This budget will cover proposed Student Government Expenditures subject to the discretion of the body for the next academic year.  The Student Government shall request that the Merciad contain a copy of the provisional budget XE "provisional budget"  in their first publication.  The budget shall then be submitted to the representative body for amendment XE "amendment"  and/or approval.  Budget proposals XE "Budget proposals"  will require a majority vote of the quorum of the members.


B. 
All additions and changes exceeding $500 in the Student Government budget must be submitted to the entire body and approved in motion form XE "motion form" , by a majority of the members present.  All additions and changes for the next budget year exceeding $500 over the current year budget must be submitted by April 15th.


C.  
At the first Student Government meeting following the accruing of all receipts and expenditures for a month, the Treasurer will present a report to the body on expenditures XE "expenditures"  to date and the state of the budget.


D.  
At the beginning of each term the Budget and Finance Committee shall review the budget in total and submit recommendations to the body for a majority approval of the members present.


E.
The budget will maintain a category for clubs and special events from which groups may request XE "request"  money XE "money" .  The amount is to be stipulated in the approved budget.  (Please refer to Article 15 for club funding.)


F. 
The "PRESIDENTS FUND XE "PRESIDENTS FUND" " is a line item with its budgeted amount set by the Budget and Finance Committee under the discretion of the Treasurer, however will not exceed five-hundred dollars ($500).  The amount within the fund will be allocated and initiated at the discretion of the President and can not be used for personal use.  The Treasurer must approve any check requisition charged to the Presidents Fund.  

Article 10- Duties of Officers and Members XE "Duties of Officers and Members" 


All representatives shall have the responsibility XE "responsibility"  of effectively representing their constituents.  Close contact between representatives and constituents is the primary duty of the representative.
A. Executive Board

a. Representatives will be recognized for their work once a month when the Executive Board chooses a "Representative of the Month" XE "Rep. of the Month" .  It will be decided on factors such as contributions, time, dedication, and effort the representative puts forth during the particular month.  The award will only be given to one representative at the first meeting of the month for the previous month’s winner.  They will receive a $100 cash award along with a certificate of recognition and achievement.  They will also be featured in the Freedom Zone XE "Freedom Zone"  issue.
b. Has the power to create, amend, and enforce policy and procedures that facilitate the operations of the Executive Board of Student Government, Committee Chairs, or any other entity that operates under the hospices of Student Government.  This may include, but is not limited to, drafting, entering, and enforcing contractual agreements, either expressed or implied, in order to carry out or further define the duties and responsibilities, derived from the constitution.    

c. All members of the Executive Board of MSG must maintain a minimum of a 2.5 GPA.  Failure to do so will result in a one term probationary period, followed by removal from office if not met. 

d. As an Executive Board, the officers shall be given the responsibility of acting for the body in an emergency situation XE "emergency situation" .  They shall form a board of review in situations, which require judicial review on the part of the Government (i.e. election challenges).  All actions of the Executive Board are subject to approval by a majority of the Executive Board.  The Executive Board also reserves the right to deem events mandatory, however that right can be overridden by a 2/3 majority vote.     

A. The President of Student Government XE "President of Student Government" \t "See Article 10 Part A" 
1. Chief representative of the Student Body

2. Leads the weekly MSG meetings

3. Must discipline XE "discipline"  the representatives when applicable and hold the members of the body accountable for their duties and responsibilities

4. In charge of committee structure

5. Responsible for assigning constituency items to specific committees

6. Attends the Board of Trustees’ XE "Board of Trustees’"  meetings and Budget and Finance Committee meetings

7. Leads and organizes the President’s Club

8. In charge of the fundraisers XE "fundraisers"  for MSG

9. Organizes the government related retreats

10. Is one of the four signatures XE "signatures"  for the MSG checks

11. Must know the MSG Constitution

12. Must know general rules of order for general MSG business as well as binding motion guidelines

13. Responsible for coordinating the MSG Representative of the Month

14. Responsible for coordinating all facets of the end of the year Recognition Banquet

15. Serves as an ex-officio member of the Budget and Finance Committee.

16. Responsible for making appointments to “all-college” committees, and any other MSG related positions.  

17. Serves on the College Council Executive Committee

18. Is responsible for attending all events deemed mandatory by the executive board.  May only be excused from these events by the advisor.  In the event of the advisor’s inaccessibility, a unanimous vote by the executive board may also excuse the president from this obligation.  

 XE "retreats" B.    The Vice-President of Student Government

1. Chief Advisor to the President of MSG and the Student Body  XE "Vice-President of Student Government" \t "See Article 10 Part B" 
2. Participates at and informs in the weekly MSG meetings

3. Member of the Mercyhurst College Council Executive Committee

4. Chair of the Constitutional Revision Committee

5. Constitutional authority for the student government body

6. In charge of all elections

7. Plans and organize the Lecture Series

8. Is responsible for attending all events deemed mandatory by the executive board.  May only be excused from these events by the President of MSG.  In the event of the president’s inaccessibility, the advisor may excuse the executive board member from this obligation.

9. Makes copies of the MSG Constitution available to any student upon request.  

10. Is responsible for attending all events deemed mandatory by the executive board.  May only be excused from these events by the President of MSG. In the event of the president’s inaccessibility, the advisor may excuse the executive board member from this obligation.

C. The Treasurer XE "Treasurer" \t "See Article 10 Part C" 

 XE "Treasurer"  of Student Government

1. Facilitates the intake and distribution XE "distribution"  of Mercyhurst Student Government funds

2. Writes weekly checks for all student government activity and Mercyhurst Student Government functions

3. Makes timely deposits XE "deposits"  to the bank as necessary

4. Obtains FTE allotments XE "FTE allotments"  from Mercyhurst finance office when necessary

5. Prepares summary and budget reports for each month and distribute them to the MSG and SAC bodies

6. Balances the bank account when the monthly bank reconciliation arrives

7. Develops an annual budget XE "annual budget"  where money will be allotted

8. Prepares for the audit that takes place annually.

9. Works in conjunction with the Student Activity Committee Financial Secretary

10. Chair of Budget and Finance Committee

11. Updates the Financial Procedural Manual XE "Financial Procedural Manual"  when needed, to include all aspects of the MSG Treasurer’s job

12. Acts as the intermediary between the bank XE "bank"  and MSG/SAC

13. Maintains supplies related to all financial aspects of MSG and SAC

14. Is responsible for attending all events deemed mandatory by the executive board.  May only be excused from these events by the President of MSG. In the event of the president’s inaccessibility, the advisor may excuse the executive board member from this obligation.

D. The Secretary XE "Secretary" \t "See Article 10 Part D" 

 XE "Secretary"  of Student Government

1. Takes attendance and roll at all government related functions

2. Organizes of meetings and office

3. Responsible for planning and running the Student Forums

4. Chair of the Publicity Committee

5. Responsible for organizing the Homecoming XE "Homecoming"  elections and events

6. Responsible for running Constituency Service

7. Creates and Distributes the MSG Brochure

8. Responsible for production of student directory

9. Is responsible for attending all events deemed mandatory by the executive board.  May only be excused from these events by the President of MSG. In the event of the president’s inaccessibility, the advisor may excuse the executive board member from this obligation.

E. The Chairperson of The Student Activities Committee XE "Chairperson of The Student Activities Committee" \t "See Article 10 Part E" 

 XE "Chairperson of The Student Activities Committee"  of Student Government

1. An executive leader and representative for the Mercyhurst College community

2. An appointed member XE "appointed member"  of the MSG Executive Board

3. Responsible for selecting an Executive Board for SAC XE "Executive Board for SAC"  to be approved by the MSG body.

4. Responsible for the organization, direction, and execution of all SAC activities

5. Organizes SAC related retreats

6. Responsible for the execution of activity related programs for the entire Mercyhurst College community

7. Responsible for coordinating recognition for the following: A) SAC executive board member of the month and year.  B) SAC committee member of the month and year.

8. Serves as an ex-officio member of the Budget and Finance Committee.  

9. Is responsible for attending all events deemed mandatory by the executive board.  May only be excused from these events by the President of MSG.  In the event of the president’s inaccessibility, the advisor may excuse the executive board member from this obligation.

F. The Representative of Student Government

1. Positive Role Model 

2. Good academic Standing (must maintain a minimum of a 2.0 GPA)

3. Mandatatory attendance XE "Mandatatory attendance"  at weekly MSG meetings, Student Forums, Retreats, Fall Fest XE "Fall Fest"  and Spring Fest XE "Spring Fest" , fundraiser events XE "Fundraiser events" , and MSG sponsored Lecture Series XE "Lecture Series" .  

4. Required to join one of the five Primary Committees (College Services and Facilities Use XE "College Services and Facilities Use" , Residence Life XE "Residence Life" , Publicity, Health and Safety, Spirit Club, or Senior Issues XE "Safety and Security" ) and encouraged to join any other active committees

5. Each Representative must participate in Constituency.  A) Representative must visit the building(s) assigned to them at least three (3) times per term.  B) Representatives must turn in completed constituency forms when due C) Representatives must follow through with the issues most important to the Students via the committee structure.  The results of their investigation will be presented at the designated Constituency meeting.  D) Representatives must distribute copies of the Freedom Zone to assigned buildings upon publication. 

6. Representatives must work the table at ticket sales and elections a minimum of two (2) hours per term as needed.  

7. All representatives must give the name of their replacement to the Secretary.  The replacement member must notify the Secretary at the beginning of the meeting.
8. Disciplinary Policy for Attendance and Responsibilities: Failure to accomplish the duties listed in the job description will result in a strike.  A representative is given two (2) strikes per term as warnings and upon the third strike will be removed from student government, with the opportunity of submitting a letter of intent to fill the vacant position.     XE "Representative of Student Government" \t "See Article 10 Part F" 

G.  
All members of the Student Government are required to attend all the meetings of the body

Article 11- Relationship to College Council  XE "Relationship to College Senate" 
A.  
The Mercyhurst Student Government shall take nominations and then elect the following student positions available on the College Council: 





Academic Policies (2)





Academic Planning and Assessment (3)





Administrative Polices (1)





Campus Computing (4)





Campus Life (6)





Library (3)





Mission (2)

B. When a vacancy arises it is the responsibility of the Student Government to publicize the opening to the entire student body.

C. It shall be understood that any student position on an “all-college-committee” must be approved and/or elected according to the following procedure by the MSG body.  

D. Positions on any of the “all-college-committees” will be made open and available to any Mercyhurst Student.  

E.   Intentions to fill positions on any of the “all-college-committees” will be made either in written or verbal     form at an MSG meeting, chosen and publicized by the MSG President.  

F. Positions will be filled after a 2/3-majority vote by the MSG body for approval of candidates seeking any of the “all-college-committee” positions.

a. In the event that there are more candidates then positions available for any given “all-college-committee” the candidates will be elected by the MSG body, by ballot vote.  The candidates with the highest votes will fill the positions in descending order.  

b. Students will be permitted to seek approval/election for more then one committee, including serving in simultaneous positions.  

H. Membership to the “Executive Committee” of the “all-college-committee” structure will include the MSG President and Vice-President, designated as ex-officio members, the remaining membership, including substitutes, shall be appointed by the President and subject to MSG body approval.  

I.   Membership to any “all-college-committees” that involves judicial decisions/recommendations of students, involves confidential or privileged information, or is an ad-hoc “all-college-committee” that requires membership on a short notice; will adhere to the following set of guidelines:

a. The MSG President shall appoint membership, including substitutes, with verbal approval from the Executive Board, whereby the Advisor can vote to break a tie. 

b. The MSG President and/or Executive can defer its appointment decision to the administrator organizing or chairing the committee being formed, so long as the student chosen is verbally agreed upon by the Executive Board.  In extenuating circumstances, this can be made solely by the MSG President, who will then be required to report this decision, in writing and with proper documentation and justification, to the Executive Board at their next formal “Executive Board meeting.” 

Article 12- Standing Committees XE "Standing Committees" 


All committees must hold an event, present a speaker, or some activity to promote the standing committee.  Each committee must meet weekly or when needed.  During the summer the President of MSG will send each representative a letter concerning standing committees.  This letter shall list all committees.  Each representative must then pick the top three committee(s) he/she wishes to serve and respond back to the MSG President.  The President will assign a committee according to the selection(s) of the members.  The committees are open to anyone who wants to participate, not just MSG representatives.

A.  Student Activities Committee XE "Student Activities Committee" 
1. 
The SAC Chair position will be an appointed position since the organization is a subcommittee of MSG, the appointed person must have a QPA of at least a 2.5.

2.  
Applications for SAC Chair position will be taken at the same time as letters of intent for MSG officer positions.  This person must have at least two terms on SAC.

3.  
All applications will be reviewed within two weeks of the election of new MSG officers.  The newly elected MSG Executive Board and Advisor(s) of SAC will interview all candidates.  Upon completion of this interview and selection process, the Executive Board will nominate a candidate for the advertised position.

4. 
 This nomination/appointment XE "nomination/appointment"  will be subject to a 2/3-majority vote of the present Student Government Body.

5.  
Upon confirmation, the newly appointed SAC Chair shall work in conjunction with the outgoing SAC Chair until such time that an appropriate transition has been facilitated.

6.  
The SAC Chair is a member of the MSG Executive Board.

7.   Upon advertising and interviewing for open SAC officer positions, the SAC Chair and Advisor(s) shall nominate candidates for the following position: (1) Secretary, (1) Treasurer, (1) Public Relations, (7) Programming.  All nominations made by the SAC Chair are subjected to MSG Executive Board and body approval.

8.  
In the event of the resignation or removal of the SAC Chair, letters of intent will be accepted from the SAC Executive Board.  The MSG Executive Board and Advisor(s) will interview all new candidates.  Upon completion of this interview and selection process, the MSG Executive Board will nominate a new candidate.  This nomination/appointment will be subject to a 2/3-majority vote of the present Student Government Body. 

9. In the event of a vacant SAC officer position, the SAC Chair shall once again advertise and interview for the open position(s). 

10. A member of the Mercyhurst Student Government executive board (excluding the SAC Chair) must be present at each SAC executive board meeting and general meeting.

       B.  Constitutional Revision Committee XE "Constitutional Revision Committee" 
1. 
 The Vice President of Student Government will be the Chair of this committee.

2. 
 Membership of this committee should be no larger than five (including the chairperson) and no less     than three (including the chairperson).

3.
This committee should meet at least once a term to review the current Student Government Constitution.

4.  
This committee must screen all clubs‘ and organizations’ constitutions before being submitted to the body for approval.

5.  
All proposed amendments XE "proposed amendments"  must be channeled through this committee before being submitted to the body for approval.

6.    The committee will meet weekly until all revisions of the MSG constitution are made or until called upon.

C.  Budget and Finance Committee XE "Budget and Finance Committee" 
1.  
The Treasurer of the Student Government shall serve as Chair of this committee and will maintain all accounting and bookkeeping records.  The MSG President, SAC Chair, and the SAC Treasurer will serve as ex-officio members of the Budget and Finance Committee XE "ex-officio members of the Budget and Finance Committee"  and is open to any other voting MSG representative, if they so desire.    

2. The responsibilities of this committee will be to review and evaluate the status of the budget XE "budget"  periodical and to construct the preliminary and the mid-year budget.

D.  Facilities Use XE "Facilities Use" 
1. This committee will deal with the student use of all non-residential buildings on the Mercyhurst College Campuses.

2. The committee chair(s) will meet with the Director of Facilities Use weekly and bring to the Government current updates.  

E.  Publicity Committee XE "Publicity Committee" 
1. This committee will deal with the advertisement and promotion XE "advertisement and promotion"  of all Student Government sponsored activities.



a.  The Secretary will chair the advertising and promotions committee but he/she may appoint an     individual to chair the sub-committee.


  
2.   Student Government official publication: The Freedom Zone XE "The Freedom Zone"  

a.  The Secretary will be the chair of The Freedom Zone committee, but it is his/her decision as to whether she/he will become the editor or appoint a student to hold those duties.


b. The Student Government Advisor must review all issues before publication.

c. Representatives are responsible for delivering a newsletter to each apartment, dorm, or  


Townhouses.

3. Design and maintain Student Government Web page

a. The Secretary will chair the web design and maintenance committee but he/she may appoint an individual to chair the sub-committee. XE "Web page" 
F.  Health and Safety Committee XE "Safety and Security Committee" 

1.     The committee will meet with Head of Security once a week to discuss issues dealing with students 

         and security.  These meeting will bring forth the ideas and concerns of the students on campus.

2. The committee will inform the Student Government of security problems and concerns for the                    students on campus.

G.  Residence Life Committee XE "Residence Life Committee" 
1. This committee will bring forth the ideas and concerns of the resident students of Mercyhurst College to the Administration with regard to regulations and activities that effect the living conditions of students.

2.  The committee will meet weekly with the Director of Residence Life and report to the body on all pertaining matters.

H.  Spirit Club


1.  This committee promotes increased student spirit, pride, and involvement at athletic events.

2. The committee will organize public relations, student participation, and transportation to selected athletic events.

I. Senior Issues

1. This committee is responsible for coordinating all parties associated with Senior Week events, including Senior Dinner Dance, and Senior Gift.

2. The committee will be responsible for representing senior opinions in matters pertaining to graduation or any other event or topic that primarily affects seniors.  
Article 13- Amendments XE "Amendments" 

Amendments to the Student Government Constitution may be made with the approval of 2/3 of the entire member of the body.  All amendments shall take effect immediately after passage unless specifically stated other wise.

Article 14 - Advisor XE "Advisor" 
A. 
The Director of Student Union XE "Director of Student Union"  shall act as advisor to the Executive Board.  The body shall have the option of appointing or not appointing an advisor(s) from the Faculty and Administration of the College.

B.If the body chooses to select an advisor, nominations are to be taken at the first meeting in the Fall term.  The body will then vote by secret ballot on the nominations, and the appointment(s) to the person(s) who have received the highest number of votes.


C.The Advisor(s) XE "Advisor(s)"  attend the meetings of the government and those of the Executive Committee that deal with Union activities.

Article 15- Club Funding XE "Club Funding" 

The budget will maintain a category for clubs and organizations from which groups may request money.  The amount is to be stipulated in the approved budget.  Petitions XE "Petitions"  from clubs for funds will be subject to the body's approval under the following criteria:



I.  Purpose of club activity funding XE "Purpose of club activity funding" :

A. 
Provide support for the College's clubs/organizations.

B.  
Supplement the activities provided by SAC.

C. 
Offer a wider range of cultural and diverse activities.

D. 
Assist the clubs/organizations in being active contributors to Campus Life.



II.  Eligibility XE "Eligibility" :

A. 
Requestor must be a MSG approved and recognized club or organization.  I.e. MSG Vice President must have a copy of the Requestor's constitution on file.  This constitution must be appropriately current (current defined as within 2 years).  

B.  The president/designated chair of the requesting club/organization must be an active participating member of the President's Club.


III.  Procedure for obtaining Club Funding XE "Procedure for obtaining Club Funding" :


Upon considering the following criteria, the Budget and Finance Committee shall make a determination as to the appropriateness of the request.  The Budget and Finance Committee shall then make a recommendation to the Executive Board with respect to the club's request.




CRITERIA:

A.  
Budget and Finance Committee Determination XE "Budget and Finance Committee Determination" :


The Budget and Finance Committee will receive the clubs'/organizations' funds request and their budget for the year.  The request will be tabled for a week.  This will allow the Budget and Finance Committee to meet and review the request.  The duty of the Budget and Finance Committee is to investigate the club/organization history and funding request.  If the club/organization meets the Budget and Finance Committee's requirements, the request is then given to the Executive Board of Student Government.

1.  
The club must be officially affiliated XE "officially affiliated"  with the College.

2.  
It must have an employee of the college for guidance and/or safety reasons.

3.  
Its constitution and/or by-laws must be filed in the MSG office along with its membership roster.

4. 
The President of MSG must verify the requesting club is an active member of the President's Club.

5.  
The club must submit a plan to the Budget and Finance Committee outlining the manner in which they intend to support either MSG or the students at large.  (Example; publicity, planning and execution of an activity).

6.
It must perform its function or activity for the entire Mercyhurst College Community.

7.
The club's proposed activity must agree with the stated purpose of the Club Activity Funding (Section 1).

8.
It should not be a project for college credit nor a project, which should be supported by the administration or a department.  An exception may be made if the Executive Committee sees the function as a service to the entire community.

9.
Any funds raised for charity must be turned over to the MSG Treasurer immediately following the event.  The MSG Treasurer will write a check to the chosen charity.

10.
The club must support Student Government through SAC functions in some manner.  (Example:  publicity, planning and/or execution of an activity).

11.
The club should be willing to coordinate their activities with the Student Activities Committee (SAC).

12.
Its financial status XE "financial status"  must be reported and verified.  All financial records should be made available to the Budget and Finance Committee.

13.
The club must submit a budget with a fair and reasonable estimate of the cost of their project.  Quotes should be submitted whenever possible.

B.
Executive Board Approval XE "Executive Board Approval" :


The request should be given to the Executive Board for approval. This will put the request on its second week of tabling.  The duty of the Executive Board is to review the request, and discuss whether it meets the criteria for club funding.  Any exceptions to the aforementioned guidelines that are approved by the Executive Board should also be approved by the body and noted and documented in the minutes.

C.
Student Government Body Approval XE "Student Government Body Approval" 

The request will be given to the Student Government Body, if the Executive Board has approved the request.  This is the final decision for amounts and disbursement of funds.  The request requires a 2/3 vote of the Student Body.  The representatives should become familiar with the club/organization request.  The duty of the body is to review, discuss and determine if the request of the club/organization meets the criteria of club funding and constitution guidelines.  (The request will be made available by the Vice President)


*It takes two weeks, if approved, for the club/organization to receive funding. *


1.
Amount of funding available XE "Amount of funding available" :

a.
Newly founded clubs, not receiving funds from any other college source are eligible to receive up to $200 for reimbursement for initial start up fees.  Additional allotments can be made up to $450.  If the club/organization has made a (as determined by the Budget and Finance Committee) significant effort in raising money, the Executive Board may allot additional money.

b.
Allotments to clubs/organizations requesting money is not to exceed 15% of the approved stated category.

c.
At the option of the Body, requests exceeding 15% may be approved with the following condition:


The amount exceeding 15% must be repaid to the Student Government account within the fiscal year.  The Body may amend the time limit pending major difficulties in repayment.

d.
The manner in which the Requestor (club/organization) accumulated its own funds is irrelevant to obtaining Club Activity Funding.  For example, the requestor could finance its half of the funding through dues, fees charged prior to the activity, fund-raisers, budgeted funds from other College sources, etc.

2.
Public Relations Rule XE "Public Relations Rule" :


In order to receive any allotment from MSG, the club/organization must agree to allow MSG co-sponsorship.  It is to the requestor's benefit to obtain co-sponsorship with MSG since the Government could help promote their activity.

3.
Revenue Generation Rule XE "Revenue Generation Rule" :


a.
Absolutely no funding will be given to a club/organization for their own profit needs.  If   

any club/organization wants to make revenue, they should look elsewhere for funding.


b.
Any funds raised for charity must be turned over to MSG Treasurer immediately following 
the event.  The MSG Treasurer will write a check to the chosen charity.

4.
Availability of Funds Rule XE "Availability of Funds Rule" :


The Club Activity Fund shall be distributed on a first come, first serve basis.  It shall be left to the discretion of the body to determine when a club/organization has fully utilized their "share" of the fund.

5.
Documentation Rule XE "Documentation Rule" :


Any activity that utilizes MSG funds must be well documented for audit purposes.  At the appropriate time, MSG must receive a copy of all required documentation.  Required documentation of such an activity is as follows:

a.
A preliminary activity report consisting of the plan and all estimated financial data should be presented to the Budget and Finance Committee prior to approval for funding.

b.
Upon obtaining approval, the club must complete an official MSG check requisition prior to obtaining the necessary funds.

c.
Upon disbursing these newly obtained funds, the club must obtain corresponding receipts to verify the propriety of such disbursements.

d.
A post-activity report consisting of the implemented plan and all actual financial data must be presented to the MSG Treasurer within the fiscal month of the activity.  This report must include all receipts.  The club/organization should make a copy for their records.

6.
Reserved Option Rule XE "Reserved Option Rule" :


MSG reserves the option to deny any request even if the club/organization has complied with the above standards.  Compliance does not necessarily imply approval.

Article 16 - Criteria for Club/Organization Recognition XE "Criteria for Club/Organization Recognition" 
A.
A formal written application must be submitted to the Executive Board for the review and presentation to the Body.

B.
It must have an employee of the college for guidance and/or safety reasons.

C.
The club must submit a constitution and/or by-laws to be filed in the Student Government office, including the purpose of the club's existence.

D.
The Student Government reserves the right to screen each applicant.

E.
Approval for recognition is subject to 2/3 vote of the Representative Student Body.

F.
The club membership must be open to the entire Mercyhurst Student Body.

G.
The club must agree to work in conjunction with SAC and any other Mercyhurst club.

E. A club/organization would, after a one-year probationary period, become a permanent member provided they adhere to the original criteria, which the Representative Body accepted.  Any changes to their constitution or a new constitution would require the approval, by a 2/3 vote, of the Representative Body of the Mercyhurst Student Government.

Article 17- Cultural Awareness Fund XE "Cultural Awareness Fund"  

A. The Mercyhurst Student Government should allot the amount suggested to be fiscally austere by the Treasurer on an annual basis to the cultural awareness fund.

B. A special committee shall be created and assume all responsibilities for organizing the speakers/events.

C. The MSG President shall appoint the head of the special committee.

D. If the committee chooses to, it may combine its funds with a constitutionally recognized Mercyhurst club with a majority approval by the body.  

Article 18- Homecoming Elections

A.   The selection of a homecoming king and queen will take place in two parts, the nomination and the election.  Nominations will begin on the Monday of the week prior to the elections of Homecoming.  Any registered senior will be eligible to place a nomination at the designated time and place.

B.   The homecoming court will consist of 8 people, 4 male and 4 female.  Based on the nominations, the 4 positions for either sex will be filled according to the highest number of nominations.

C.   In the event that a person refuses his or her nomination, the person with the next highest number of votes will automatically assume the position on the homecoming court.

D.   In the event of a tie for a court position, the homecoming committee will put all the nominated persons in a hat, and draw for the available position.

E.   The election of the homecoming king and queen will occur in the week prior to the Homecoming weekend on campus and is open to the entire student body.  The male and female with the highest number of votes in the Homecoming court will become the king and queen.

F.   In the event of a tie for the king and queen the senior class representatives will vote in a closed ballot,     barring conflict of interest, to break the tie.
Article 19: Philanthropy 

A. Eligibility:

1. Non-profit organization

2. Proof of involvement (letterhead or copy of registration form)

B.  Donations will be made in the amount raised by the applicant up to $500.  

C. Procedure for obtaining donations:

1. Individual students can make a request for donations one time per fiscal year to the Student Government body after eligibility requirements have been met and verified by the Executive Board.  

2. Then the President/ Treasurer will ask for a motion and vote at the MSG meeting.

3. Pending approval from the MSG body a requisition can be given to the Treasurer after funds have been raised.

4. Money raised by the applicant must be turned into Student Government.  Then a check will be written for the combined donation from the applicant and MSG to the approved non-profit organization.

5. It will take up to 10 business days after approval to receive donations.

Article 18- Index



A
Absentee ballots
6

abstention
8

academic term
7

advertisement and promotion
12

Advisor
13

Advisor(s)
2, 3. See Article 5

agenda
7

Allotments
15

alternate
7

Alternate Representative
2

alternates
6

amendment
8

Amendments
13

Amount of funding available
15

annual budget
9

appointed member
9

at large
5

Availability of Funds Rule
15

B
Ballots
3, 6. See Article 6: Part 8. See Article 6 Part 2

bank
9

Board of Trustees’
8

budget
12

Budget and Finance Committee
8, 12

Budget and Finance Committee Determination
14

Budget proposals
8

C
Call to Question
8

Campaign Regulations
4

candidates for President
See Article 6 Part 1

Chairperson of The Student Activities Committee
9. See Article 10 Part E

Club Funding
7, 13

College Senate
2. See Article 4

College Services and Facilities Use
10

committee structure
8

commuters
2

Constituencies
See Article 5

Constitution
8

Constitutional Revision Committee
9, 11

co-op
7

Corrupt campaign practices
4

Counting of the votes
6

Criteria for Club/Organization Recognition
16

Cultural Awareness Fund
16

D
deposits
9

Director of Student Union
13

discipline
8

distribution
9

Documentation Rule
15

Duties of Officers and Members
8

E
Election challenges
6

Election Committee
See Article 6

Election Procedures
5

Elections
3

Eligibility
13

emergency situation
10

equal opportunity
4

Executive Board
2, 4

Executive Board Approval
14

Executive Board for SAC
9

Executive Committee
7

executive officers
2

ex-officio members of the Budget and Finance Committee
12

expenditures
8

F
Facilities Use
12

Fall Fest
10

Finance Committee
9

Finances
8

financial
See Article 4

Financial Procedural Manual
9

financial status
14

Forfeiture
6

Freedom Zone
3

Freshman Representation
5

freshmen
2

FTE allotments
9

Full time
3

Functions
2

Fundraiser events
10

fundraisers
8

H
Homecoming
9

I
impartial observer
6

Impeachment
6

internship
7

J
juniors
2

L
Lecture Series
9, 10

letter of    resignation
4

letter of intent
See Article 6 Part 1

M
Mandatatory attendance
10

meet openly
See Article 4

meetings
7

Meetings
7

Membership
2

Merciad
4

Mission
2

money
8

motion
7

motion form
8

MSG Brochure
9

N
New Business
7

nomination/appointment
11

Non-members
7

O
officers and representative
4

officially affiliated
14

oversee
See Article 4

P
Parliamentary procedure
7

penalties
4

personal aid
See Article 4

Petitions
13

Poll hours
5

posters
4

posters or advertisement
4

power
See Article 3

Power
2

President
See Article 5

President of Student Government
See Article 10 Part A

President’s Club
8

Presidential Platform
See Article 6 Part 2

PRESIDENTS FUND
8

Primary Elections
See Article 6 Part 2

Procedure for obtaining Club Funding
13

proposed amendments
12

provisional budget
8

public inspection
6

Public Relations Rule
15

Publicity Committee
9, 12

Purpose of club activity funding
13

Q
QPA
See Article 6 Part 1

Qualifying Constituencies
2

quorum
7

R
ratification
3. See Article 6

Recognition Banquet
9

re-election.
6

Registrar
3, 5

Relationship to College Senate
10

Removal
6

Rep. of the Month
3

Representative of Student Government
See Article 10 Part F

request
8

Reserved Option Rule
16

Residence Life
10

Residence Life Committee
12

residents
2

Resignation
6

responsibility
8

retreats
8

Revenue Generation Rule
15

Revised
1

S
SAC
8

SAC Chairperson
See Article 5

Safety and Security
10

Safety and Security Committee
12

Secretary
9. See Article 10 Part D. See Article 5

seniors
2

signatures
8

sophomores
2

Spring Fest
10

Standing Committees
11

Student Activities Committee
11

student directory
9

student fee
2. See Article 3

Student Government Body Approval
14

student teaching
7

support
See Article 4

T
The Freedom Zone
12

the polls
See Article 6 Part 3

Title
2

Treasurer
9. See Article 10 Part C. See Article 5

V
Vacancies
6

vacancy
See  Article 7

Vice President
See Article 5

Vice-President of Student Government
See Article 10 Part B

volunteer
5

Voter and Candidate Qualifications
See Article 6 Part 1

W
Web page
12

withdraw
4

Write-in Candidates
4

write-in votes
See Article 6 Part 2



